Adding / Editing Classified Ads:

1) Enter atitle for the ad and assign it to a category:

Add Article © £ A

Title: @
Title of Classified Ad

Expand all | Collapse all

= | Trucks

-®@cars

i |Land/Real Estate
"] Office Supplies
i

|Heavy Equipment
|Other

2) Enter ad text in the “Article detail’ box:

Article detail type @ Text/HTML

Content: @
Basic Text Box ® Rich Text Editor Editor: [i]
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Words: 0 4

*If pasting from Microsoft Word use the “Paste from Word” or “Paste as Text” (clipboard icon) tool for
best results.



3) Enter additional details for the ad:

Counl:\,rle County v
Location (Town or (:il:g.-rjaIe
Maore Information Link ['_URL}:le
Contact Namelg
Contact {Email Address): e

Contact (Phone Number): e

4) Set an expiration date for the ad:

Publish date: @ 772025 [ 1000am ©
Expire date: © wzo2e 2 1000am O

© Time zone: (UTC-05:00) Eastern Time (US & Canada)

5) Submit the ad for approval by checking the “Request for Approve” toggle and saving the ad:

EEJWorkﬂow: Content approval > Curent state: Draft

Request for approve @




